
 

The LETTA Trust 

Privacy Notice for Local Governing Board Members 

Bygrove · Columbia · Hermitage · Stebon · Virginia 

 

Who we are 
The LETTA Trust is the data controller for personal data processed across its schools: 
Bygrove Primary School, Columbia Primary School, Hermitage Primary School, Stebon 
Primary School and Virginia Primary School. In this notice, “we” means the Trust and the 
Trust school with which you have a relationship. The Trust is registered as a data controller 
with the Information Commission. 

This notice explains how we collect and use personal data about members of our local 
governing boards, and applies equally to Trustees and Members of the Trust. 

Data protection law means the UK General Data Protection Regulation (UK GDPR) and 
the Data Protection Act 2018, each as amended by the Data (Use and Access) Act 
2025, together with related legislation. The Trust’s Information Governance Policy, 
available on the Trust website, sets out in full how we meet our obligations. 

Our Data Protection Officer 
Our Data Protection Officer (DPO) advises us on data protection law and monitors our 
compliance with it. If you have any questions about this notice or about how we handle 
your personal data, please contact the DPO at dpo@letta.org.uk. 

What information we collect 
The categories of information we collect, hold and share include: 

●​ name, date of birth and contact details 

●​ references, evidence of qualifications and employment details 

●​ the outcome of DBS and section 128 checks 

●​ information about business and pecuniary interests and other governance roles 

●​ attendance records for board and committee meetings 

●​ where applicable, special category data such as ethnicity, disability and access 
requirements, collected for equalities monitoring and to make appropriate 
arrangements 



Why we use this information and our lawful bases 
We use this information to establish and maintain effective governance, to meet our 
statutory obligations to record and publish governance information, including on the 
DfE’s Get Information About Schools register and on school websites, to carry out safer 
recruitment checks, to undertake equalities monitoring, and to provide appropriate 
access arrangements. 

Our lawful bases under the UK GDPR are: legal obligation, including our duties under the 
Academy Trust Handbook and company and charity law; and public task, where 
processing is necessary for the governance of the Trust. Equalities monitoring information 
is processed only with your explicit consent. As a public authority, we do not rely on 
legitimate interests for processing carried out in the performance of our public tasks. 

Who we share your information with 
We only share your information where data protection law allows or requires it. 
Depending on the purpose, recipients include the Department for Education, the local 
authority, the Disclosure and Barring Service, our professional advisers and auditors, and 
governance support services under contract. Certain information, such as your 
governance role, attendance and declared interests, is published as the law requires. 

How long we keep your information 
We keep personal data only for as long as it is needed for the purposes for which it was 
collected, or for as long as the law requires. Retention periods are set out in the Trust’s 
records retention schedule, which forms part of the Information Governance Policy. 

Your rights 
You have the right to: 

●​ be informed about how we use your personal data 

●​ request access to the personal data we hold about you – we will respond within 
one month of the relevant time, and where we reasonably need information to 
confirm your identity or to clarify your request, the time limit is paused until we 
receive it 

●​ request that inaccurate or incomplete personal data is corrected 

●​ request erasure of your personal data where there is no compelling reason for us 
to continue processing it 

●​ request that our processing of your personal data is restricted 

●​ object to our processing of your personal data, including processing we carry out 
in the performance of our public task 

●​ data portability, where processing is based on your consent or a contract and is 
carried out by automated means 



Where our processing is based on your consent, you may withdraw that consent at any 
time. We do not make decisions about you based solely on automated processing 
which have legal or similarly significant effects. 

Complaints 
If you are unhappy with how we have collected or used your personal data, please raise 
it with the DPO at dpo@letta.org.uk. We will acknowledge your complaint within 30 days, 
make appropriate enquiries, keep you informed of progress and tell you the outcome 
without undue delay, in line with section 164A of the Data Protection Act 2018. 

You also have the right to complain to the Information Commission, whose office 
continues to be known as the ICO: Wycliffe House, Water Lane, Wilmslow, Cheshire SK9 
5AF; telephone 0303 123 1113; www.ico.org.uk. 

This notice is reviewed annually. It was last updated in October 2026 to reflect the Data 
(Use and Access) Act 2025, the statutory safeguarding information-sharing duty in 
section 16LA of the Children Act 2004, and the establishment of the Information 
Commission. 
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